
             JOB DESCRIPTION : ADVOCACY INTERN 
 

ECFR is an equal opportunities employer. Registered Company and Charity in England and Wales 
Company Reg. Number 07154609 Charity Number 1143536 

 

Position:   Advocacy Intern 
Location:   Westminster, London  
Hours:    20 hours/week 
Intern Dates:   Start: 10th October 2016  -   End:  16th December 2016 
 

 
ECFR (The European Council on Foreign Relations) is a pan-European initiative which seeks to conduct research 
and promote informed debate across Europe on the development of coherent, effective and values-based 
European foreign policy. It has offices in Berlin, London, Madrid, Paris, Rome, Sofia and Warsaw.  www.ecfr.eu 
  
Job Purpose 
The advocacy team are seeking a new intern to work with them on the development of an events programme 
for the last quarter of 2016. The team organises 80 events a year and past speakers include Minister Zarif, 
Joseph Nye, Ruth Davidson and Emma Bonino. 
 
Responsibilities 

 Assist in the delivery of ECFR’s programme of events in the London office.  

 Reporting to the Events Manager and providing assistance and support as may be required during events. 

 Assist with arranging projects within the advocacy & communications team.  

 Provide administrative support as necessary to a busy team 
 
Person specification 

 Degree educated or equivalent in international affairs, EU affairs, public policy, political sciences. 

 Relevant experience, preferably in a fast-paced office environment requiring extensive interaction with 

others by phone and in writing. 

 Proficiency to a high level in computer software packages MS Office. 

 Excellent written and oral communication skills are required. Knowledge of other European languages 

would be an advantage. 

 Flexibility and ability to multi-task. 

 Excellent organisational skills and eye for detail.  

 

TO APPLY:  
Please send a one page covering letter (with ref:ADVINT16 in the subject line) and your CV to: london@ecfr.eu. 
Please restrict your CV to no more than two pages of A4. Candidates must have permission to work in the EU. 
 
Closing date for applications is : 29 September 2016 
Due to the large volume of candidates applying for positions within ECFR we will unfortunately only be able to 

respond to shortlisted candidates.  

This volunteering opportunity is unpaid but lunch vouchers will be offered and reasonable travel expenses will 

be reimbursed. 

STRICTLY NO AGENCIES PLEASE 

http://www.ecfr.eu/
mailto:london@ecfr.eu

